Subject Index August 1, 2020
SUBJECT DIRECTIVE

TDCJ PERSONNEL MANUAL

A

Academy Rules (Trainee ManagemENL) ......ccvieeiiieiie et sre st sre e e re e e e e re e e sreenes PD-33
Accelerated Correctional Officer Career LadUer..........cocoviiiieiieieiniscce s e PD-72
Administrative Leave for Outstanding Performance (ALOP) ..o PD-53
AdMINISLrative LEAVE WITN PAY.........coiiiiiiiiee e PD-49
AdMINIStrative REASSIGNMENTS ......ccieiiiieiiiese ettt sr et sb e te et e sbeese e tesreeseesreeneesreeres PD-79
AAMINISLTAtIVE SEPAIATION ...ttt r e r et besnenen e PD-24
Adoption, Use OF SICK LEAVE TOF .......cuiiiiiieceece st sttt neeeees PD-46
AAVEISe WEALNET POIICY ......ocviiiiiie ettt et sbe et et e e aesre e e nrenres PD-49
Aggravated Use of EXCESSIVE FOICE PrOVISION ........ccccveiiiiicieiie ettt ste sttt s sne e sre s PD-22
Alcohol Dependency (Employee ASSISTANCE PrOGram) .......cccoveveieinisinesesiesiesreseesesese e PD-20
Alcohol/Drug Testing (COMMErCIal DIIVEIS) ........cciviieieiicie ettt st sreens PD-37
A [olo] ol ] VA TN o T =T (o RS SS PD-17
Amateur Radio OPerators, LEAVE TOI........cuiiiiieiiiice sttt sre et sae e neeenes PD-49
American Red Cross Volunteer, AdMINistrative LEAVE TOr..........cceoiiiiiiiiiiieieceee e PD-49
Americans with Disabilities Act and Employment of Persons with a

Permanent or Long-Term Medical CONGItION...........coviiiiiiiiiiieece e PD-14
Annual (Vacation) Leave Credit, Converting to Retirement Credit..........ccoocovovvienieviveieninnieese e PD-44
Annual Performance EVAIUALION ............coiiiiieiiieisses sttt PD-52
Appearances of Impropriety (Relatives in POSItIONS) ........c.couiiiiiiiiiiiicic e PD-26
Applicant-Flow Reporting Form (Selection System ProCedures)...........ccooererereierieisiesiisesese e PD-71
Applicants with a Felony/Misdemeanor CONVICTION ...........cooieieieiniiinesesie e PD-75
Applicants with Pending Criminal Charges or Prior Criminal ConvicCtions............ccccevcevivvieevcinsinesnenne. PD-75
Applicants, Selection Criteria for Correctional OffiCer..........cccooiiiiiiiiiiie e PD-73
Application Procedures for ERS Retirees (Reemployment of REtIres) .........ccocevvvveiviviiiniinencnenicienas PD-84
Application Procedures for Posted Positions (Selection System Procedures) ..........ccocevevvvveeveieeniesienne PD-71
Arrest of Employee (Employee Duty Status Pending

Resolution of Criminal Charges or & ProteCtive OF0Er).........cccereiieieiiiiiie e PD-27
AWArd, EXECULIVE DITECTOI™S ..uuvviviiiiiiiiiiiiieiiiee e et sesisteeeeesessseebbbaesseeesssessbabesesesesssaababeseseessssssrabeneseessesises PD-54
Awards Based 0n Length Of SEIVICE........ciiiiiic e st eee PD-53
Awards for Outstanding Service (Employee RECOgNITION) .......cc.cveiiiiiiirinieieneieee e PD-53
Awards, Recognition (Employee RECOGNITION) ........oiiiiiiiiiiiiieieieieese e PD-53

B

B 570 01T B = (0101 SRR PD-91
Background Check, Criminal OffENSE .........ccviie ettt sreens PD-27
Beards, Mustaches, Sideburns (Dress and Grooming Standards)...........c.cvererereneieisisenese e PD-28
Benefit Policy, TDCJ (BOArd POIICY) ......covoiuiiieiecece sttt st BP-11.76
Benefit Replacement Pay Eligibility and LEVEIING..........cooiiiiiiiiiis e PD-47
Benefits, Line Of DULY DEALN ..........ccuoiiiiei ettt re e sreens PD-42
Benefits, UNEMPIOYMENT .........o. ettt re s et neenaesteaneeseeees PD-48
Blood Donation, AdMINIStIAtiVE LEAVE TOI .....eeiiieeireiie oottt ettt ettt e e e e s s et et e e s s s seerrneeeeeeesenanns PD-49
Bone Marrow Donor, AdmiNIStratiVe LEAVE TON........eeiiiiriiei ittt ettt et e e st e e s st e e e s serbeeesaas PD-49
BONUS, RECTUIIIMENT ..eeeeeiee ettt ettt ettt et e e e s e ettt eeesssee s e e eeteeesssaa s e beeeteeesssaestareeeteessssaenrrsseeeeesssnnes PD-54
Break Time for NUISING IMOTNEIS. .......oiiiiice ettt te e sre e saeesreesneesnnas PD-91
Breaks, IMEAI/CONVENIENCE .....vviee ittt ettt ettt e e sttt e s st et e e s st et e e s st aeeessbeeeessbaeeessbeeeessbeeeessarbeeesias PD-91

Business Casual Attire (Dress and Grooming Standards) ...........ccceoveeririneneneneieeese e PD-28



Subject Index August 1, 2020

SUBJECT DIRECTIVE
C

Card Schedules (Work Cycles and Compensable Hours of WOrK) ..........ccoovviiineneieisiise e PD-91
Career Ladder/Career Program Development (Position Classification REVIEW)..........cccccvvviieiviveiennns PD-93
Career Ladder/Career Program Salary AdjUSIMENTS...........ccoiiiiieiiiiieiiie i se e PD-72
Casual Attire (Dress and Grooming StaNards)............ccuevrereiererenieieeises s PD-28
Certification of Compliance (Selection System ProCEAUIES)........coviviieiereeieseeie e s sre e sresree e PD-71
Changes, Part-time to Full-time or Full-time to Part-time Correctional Officer ..........cccccvvvvviiiviiiiiennnns PD-79
Changes t0 WOIK SCNEAUIES .........c.ooiiiiiiee s PD-91
ClassifiCation REVIEW, POSITION .......coicueiiii ittt sb e e e s s b e e e s sabba e e s sbbee e s snres PD-93
College Program Applicants for Correctional OffiCers .........coviviiiiiiiiciccere e PD-73
Commercial Driver Certification/Notification and Receipt of Materials FOrm............cccoovovniniiincnnn. PD-37
Commercial Drivers Alcohol/Drug TeSting Program ..........ccoeoeeieeininisesese s PD-37
Commercial Drivers Physical EXamination Program ..........cccccooveiiiiiieieseeie e sie e e sre e sne s PD-37
Compensable Hours of Work, Work CycCles and.............cccovueiiiieiiiieiic e st sne s PD-91
COMPENSALONY LEAVE .....vieiiieitieiee ittt ettt ettt r e e et b s e sb e be e bt s meenneer e e e e nreereenrenre s PD-49
Compensatory Time Accrual (Work Cycles and Compensatory Hours of WOork) ..........cccocveevvvnieiennns PD-91
Complaints, DISCIIMINALION ........c.ciiiieieie et r e ta e e sbeeseesbesreesbesreaneeseesteentestens PD-31
COMPIAINES, GIIBVANCES ... vevviieetieiiesieeie sttt et e ste e e ste et e e sseeseesbesseeseeeteestesseeseesbesseesaesseaneesenaseensenseas PD-30
Complaints, SEXUAI HAIASSIMENT ........ccuiiieiiitesierie st e sie e ta e e steeseesbesseesaesteeneesansseensenneas PD-13
Compliance Employment Discrimination TraiNiNg..........cccoeieiiieiiiieiie e sre e seesre e e e sree e sneas PD-97
Conditional Offer of Employment (Selection System ProCedUres) .........ccvcveveveeiienienieeie e sieesesveeniesnes PD-71
Conduct, Employee General RUIES OF...........ooiiiiiiiiisiis s PD-22
Confidential INformation AQIrEEMENL..........coviiiiiieiiieee ettt sre et e be s e et e s be s e e sresteesresres PD-52
Confidentiality of Information, Consultants and Contract EMpIOYEES..........ccccevveieiiiiiieieiesie e PD-04
Confidentiality of Offender Information Available to Consultants/Contract Employees ..........cc.cccoeee.e PD-04
Conflict of Interest (Outside EMPIOYMENT) ......covoiiiiiiiiiiiisiese s PD-80
Conflicts of Interest (Relatives in POSITIONS) .......civiiiiiiiiecicie et sae s PD-26
Consultant/Contract Employee Confidentiality AQreement .........cocvoveieiiiiiiese s PD-04
CoNntraCt EMPIOYEE 1D CAIUS ... ....eveieiiiiiitiiieie sttt b ettt b e PD-03
Contributions to the Employees Retirement System (ERS) ..o PD-44
Convenience Breaks (Work Cycles and Compensable Hours of WOrK) ..o PD-91
Conviction, Applicants with a Misdemeanor/Felony ..ot PD-75
Correctional Environmental TraiNiNg .......c.ccoiiiiieiiiiec ettt sre e be s sre e sresteebesre s PD-97
Correctional Officer Accelerated Career LAUUEN ..........covuvierereiereieeiee e PD-72
Correctional Officer Applicants, Selection Criteria fOr ... PD-73
Correctional Officer Career LAUUEN ........ccveveiiiiere ettt sttt s esae e seesaneseenresnes PD-72
Correctional Officers, Salary ProViSiONs fOr..........ccciiiiiiiiiiiie et PD-72
Counseling, Employee ASSISTANCE PrOGIaM ........cc.oiviiiiiiiiiiie et PD-20
Counseling Records, SUPErvisor t0 EMPIOYEE........c..couiiiiiiiiieieieeee s PD-55
Counseling, SUPErVISOr t0 EMPIOYEE........c.civiiiiieii ettt st ta e resre s PD-52
Court-Appointed Special Advocates (CASA), LEAVE TOI........cooieiiiie e PD-49
Crime Victim’s Election to Allow Public Access to Information

(Request for and Release of Employment Information or DOCUMENTS)..........cccorerieeeineninienienieneenes PD-56
Criminal Charges, Applicants With PENAING..........ccooiiiii e PD-75
Criminal Charges or a Protective Order, Employee Duty Status Pending Resolution of ..............c...c...... PD-27
Criminal Offense Background ChECK............cuoiiiiiiiiiie e PD-27
CUSTOAIAI OFFICEE ..ttt ettt st et e s e seeeseesbesneeneesteeneesaeeneentenneas PD-42
Custodial Officer Certification ENQIDIIILY .........ccoooiiiiiiiii e PD-85

Custodial Officer Certification Eligibility (Board RUIE) ...........ccoeiiiiiiiiiiiiiieseeeeee s BR-151.51



Subject Index August 1, 2020

SUBJECT DIRECTIVE
D
Deactivation of ID Card for Commissary Purchases, InStructions of ............ccccooeviiievniniennneee e PD-03
DEAIN BENETITS ...ttt ettt e b ettt bbb e nn e r s PD-42
Death in Immediate Family, Administrative Leave fOr ... PD-49
Demerit Assessment due to Academy Rule Violation (Trainee Management) .........ccccovvvvvrenerenenenns PD-33
Demotions, DISCIPIINAIY ACHIONS........ciiii i re e be e e sreste e e e sreens PD-22
Demotions, Salary ProViSIONS OF .........cciiiiiiic sttt sreens PD-72
DITFErENtial PAY LEBAVE .....c.eiiieieiieiiiiisiiet sttt bbbt n e n e PD-76
Direct Deposit and PayCard PrOGIAMS ..........coioreieieiiinisesie et PD-92
DITECE HITE SESSION ...ttt bbb bbbt bbb et e bt b et et et ne e e rene s PD-97
DiSability RETITEMENT. ..ottt b e n e r e PD-44
DISCIPHNAIY ACTIONS ...ttt bt bbb et e st bt bt b e ner e PD-22
Disciplinary Files, Management of Unit/Department............cccceviiiiieiiieeie s se s PD-55
Discourteous Conduct Of @ SEXUAL NALUIE ..........oviieiiiciiiie et s PD-13
Discrimination in the WOIKPIACE ..o PD-31
Discrimination, Employment (Board POIICY) ........ccuoiiiiiiiiiiiieeesesses e BP-02.43
DisCrimination, EMPIOYMENT.......c.oiiiiii et te et sbeere e besreestesteeneesreers PD-12
Discrimination, Equal Employment Opportunity (Board POLICY) .......ccccoiiiiiiiiiceice e BP-02.43
Discrimination, Equal Employment OPPOrTUNITY .........ccoiiiiiiiiieieieieisesese e PD-12
DisCrimination, SEXUAL HAIASSIMENT. ........veeeeiit et e ettt et e s ettt e e st ee s st eeessasseeessasaeeessesreeessasseeessareeesans PD-13
Disease, Work-Related Communicable Disease Exposure (Workers' Compensation) ...........ccccceeeveeunee. PD-45
[T T ESST LY =T LA o] o S PD-35
Dismissals (Guidelines for Employee Disciplinary ACtIONS) ........cccoveiiiiiie i PD-22
DiSPULE RESOIULION. ......eictieie ettt e e st et e e s e st e et e e besbeere e besteetesteaneesreeres PD-35
DIVEISILY, WOIKFOICTE .. .ottt sttt et e s e st et e e s te e s e e nbesneeaesteaneeneeenes PD-10
Do LT I (o N =T S S PD-46
Dress and Grooming StANGAIAS .........cccviieiiiiiie ettt sttt s re e sbesre e sresbeeneesreees PD-28
Drug Dependency (Employee ASSIStaNCe Program)...........coeiererieieiinisiniesie e PD-20
DIIUG TESTING .tttk ek bbb h et b bbbt et b et e b e bt bt st e b b et nene s PD-17
Drug Testing, COMMEICIAl DIIVELS .......cvoiiiiiie ettt be et s re et sre et e s be e e sreens PD-37
DrUQG-FrEe WOTKPIACE ......veveiieceiecie ettt ettt sttt s te et st st e s be e st e st e s beesbesbeess e besaeetestaeneesreees PD-17
Duty Point (Work Cycles and Compensable Hours of WOrK)..........cccoooviiiiiiiinciie e PD-91
E
Educational Programs, Employee PartiCipation N ...........cccoiiieiiniiiiiiee e PD-97
EEO COMPIAINT FOMM ..iiii ettt s be et e s ae e e e be e st e sbeetaebesaeenrenre e PD-13
EEO COMPIAINT FOM ...t bbbttt bbb PD-31
EEOQ Prehearing INVestigation REPOI............oiuiiiiiiiiieiieie et PD-13
EEO Prehearing INVestigation REPOM..........cii ittt sttt sre e sre e PD-31
EEO Prehearing INVestigation REPOIT...........oii ittt nee e PD-22
ELQIDIE SUINVIVOT ..ottt bbbttt st b e PD-42
EMErgenCy RESPONSE LLOT .....veeiiiiiiiiiiiii ettt r et nne e PD-85
T Te (o[- Loy I =T =] SRS PD-79
Employee Assistance Program (EAP) ..o s PD-20
EMPIOYEE CIASSITICALION ......cveiiiiiitiiiie bbbttt bbb PD-93
Employee Commercial Drivers’ Physical Examination and Alcohol/Drug Testing Programs................ PD-37
Employee Duty Status Pending Resolution of Criminal Charges or a Protective Order...........ccccceouene... PD-27
EMPIOYEE EXIT INTEIVIBWS. ...ttt bbbttt bbb PD-07
EMPloyee GrieVanCe PrOCEAUIES ........co.i it eiee ettt st see e e ste e e seeste e e seeeneeeesneeneenee e PD-30

T o] (o) T =V T SRS PD-22



Subject Index August 1, 2020

SUBJECT DIRECTIVE
E
Employee ID Cards (and ContraCt EMPIOYEE) .......ceiviiiiiiiiieieieesse e PD-03
Employee Information or Documents, Request for and Release of ..o, PD-56
Employee Master Medical File, Management Of ...........ccooove i e PD-55
Employee Master Personnel File, Management Of ... PD-55
Employee Medical Files, Management Of ... PD-55
Employee Offense and Prehearing Investigation REPOIT...........ccoeiiieiiiiii e PD-22
Employee Organizations, PartiCipation N ...........ccooiiiiiiiiieeese s PD-23
Employee Participation in Legal or Legislative ProCeedings ...........ccvvvriririiinieieieisesesese e PD-57
EmMpPloyee PerfOrMAanCE LOG .....c.oiuiiieiieiieeie ettt sttt ettt re et a e te et esbeetaebesneeneenre e PD-52
Employee Personnel Files, Management Of ... s PD-55
Employee Political Activity and Participation in Employee Organizations..............cccoevvvvrinenencnennenn PD-23
EMPIOYEE REASSIGNIMENTS .....oviiiiiiviiieite sttt sttt et e e st e te et e s ae e e e besse e st e staesbesbeetaebesaeensere e PD-79
T o (o) T R L=Toto o ) o] o PSSRSO PD-53
EMPIoyee RETEITaAl, ASSISTANCE .......ccuiiiieiieieiee ettt PD-20
Employee Salary AdmINISTIatiON ..........coeiiiiieii e PD-72
EMPIOYEE SEIVICE AWAIUS.......ccviiiiiieiieite et sttt ettt et e e e s teete et e s ae e e e s besaeesresteeseesbeeteetesaeeneereans PD-53
Employee Transfers, Reassignments, and Temporary ASSIGNMENTS ..........coovrererreiieieeiininese s PD-79
Employees General RUIES OF CONTUCT ..........oiiiiiiiiiiiiee e PD-22
Employees Requiring an Assistance Animal, Administrative LEAaVe .........c.ccccvvvieeiecveiese e PD-49
Employees Retirement System of TeXas (ERS) ....covoiiiiiiic i PD-44
Employment At Will Clause AMENAMENT ...........ooiiiiiiiiiie e N/A
Employment Information or Documents, Request for and Release of ..., PD-56
Employment of Persons with a Permanent or Long-Term Medical Condition ...........c.cccocvevveveivenennnn, PD-14
Employment of Relatives (NepOtiSm POIICY) ......cooiiiiiiiieiecee s PD-26
Employment, Correctional Officer APPIICANTS ..........oviiiiiiieeee s PD-73
EMPIOYMENT, QULSTAL ....oveiiiieciecte ettt s be et et e st e e b e besae e e e sbeestesbesbaebesaeeneenre e PD-80
Employment Preference (Veteran’s and Foster Child).........cccooviieiiiiiiiiiiiciie e PD-71
Employment, Reemployment OF RELITEES .........cvoiiiiiiiiiie s PD-84
Equal Employment OPPOITUNILY ......cvoiiiecie ettt sttt sttt e st e sbeeraebesaeenrenre e BP-02.43
Equal Employment OPPOITUNILY ......cvoiiiecie ettt sttt sttt e st e sbeeraebesaeenrenre e PD-12
Ex-Offenders, Employment of (Applicants with Pending Criminal Charges or Criminal Convictions)..PD-75
Executive Director’s Recruitment Award Program ...........ccocveiieiiiiiiiiiiiiee e PD-54
EXIE INEEIVIBWS ...ttt s e bbb et st e et e s e n e et e et et e st et e e e enes PD-07
Expert Witness on Behalf of the AGENCY OF SEALE .........cooiiiiiiiiiie s PD-57
Exposure to Communicable Disease (Workers' COMPENSALION) ..........ccoerirerenierieieieisesesie e PD-45
Eyeglasses, Reimbursement for Breakage due to Offender Altercation............cccccevvvevevciecicnese e, PD-45
F

Family and Medical LEAVE (FIVIL).........ooiie ettt sttt s er e e nee e PD-46
Felony Criminal Charges (Employee Duty Status Pending

Resolution of Criminal Charges or & ProteCtive OF0Er).........coceriieiiiniiise e PD-27
Financial Problems, Personal (Employee ASSIStance Program) ........c.ccoceeeereneneereneenese e e PD-20
Fingernails (Dress and Grooming StaNAAras)..........ccourerirerierieiieieisise st PD-28
Firefighter Training, Administrative Leave for State VOIUNTEET ..........c.ccooiiiiiiiiiii e PD-49
FOllow-up AICONOI/DIUG TESTING. .. .. eeieeiieeeie ittt ettt ettt eseeereeeesreeneenee e PD-17
Food Service Manager Career LAUUEN ..........cccueiieiiiiie e see e ste e ste ettt sre et e e e nee e nre e e PD-72
Former Employee Information or Documents, Request for and Release of ..o, PD-56
Former Employees, Rehiring (Employee Salary Administration)...........ccocoveriiienenieie e PD-72
Foster Child, EmMploymMENt PreferenCe. .........oov it PD-71

Foster Parent, AdMINISTrAtiIVE LEAVE TOT .. ....iiiiieiiii ittt ettt e sttt e st aa e e e s erba e e e seabeeeesesreeees PD-49



Subject Index August 1, 2020

SUBJECT DIRECTIVE
G
General RUIES OF CONAUCT.........ooiiiiiiee ettt ste s e be e e stesteeneesaeeseentenneas PD-22
Governor’s Center for Management Development (GCMD) COUISES .......ooveiviriiieiienieiiisie e PD-97
Grievance Files, Management of Unit/Department...........cceviiiieiiiieiiie i se e sre e PD-55
GIIBVANCE SEEPS ....eeveeietieie ittt b ettt b bt bR bt e s e bt b bt e bt b et e e e b e bbb n e e PD-30
GrIEVANCES, EMPIOYEE ....c.viiieieece ettt sttt e be st esbeese e besaeesbesteeneesaeeteentesees PD-30
Grooming Standards, DIESS QN ........ccccuiiieiiiiiieie ettt sre e e besreesresre e e e sresreerenre s PD-28
Guidelines for Employee DiSCIplinary ACHIONS .........ccooviiiiiiiiieieeee s PD-22
H
Hairstyles (Dress and Grooming StANAAraS)..........coveeiiririieieiei e PD-28
Hazardous Duty Codes (BOArd RUIE) ..........ccviieiiiice st sttt BR-151.51
HAZArdOUS DULY COUEBS .....oviiieeiiiie ettt ettt st st st e st e e st e s beebe e s besbeeseesbesaeetesteeneesreers PD-85
HAZArAOUS DULY LLOG ... ceeteieieiieiiee sttt ettt b b ettt ettt bt n e PD-85
Hazardous Duty Pay Eligibility (BOard RUIE) ..........ccoiiiiiiiiicce e BR-151.51
Hazardous Duty Pay ENHQIDIITY .......c.coiiiiiiece ettt sttt sre s PD-85
Hearing Aids Reimbursement for Breakage due to Offender AIErcation...........ccccceveiviiiniinencneseniennns PD-45
Hepatitis B Exposure, Work-Related (Worker’s COMPENSAtioN) ..........cvrververrerieriereeieiesisesiesieseesneseeneas PD-45
HIV Exposure, Work-Related (Workers' COMpPeNSation) ........cccecviieieiieiieieeeesiese e e sre e sne e e PD-45
[ (o] [T F YA =T LY SRS PD-49
HOLidayS, SCREAUIE OF ... ..o st re e aeste e neeenes PD-49
Honorarium, Prohibition on Accepting an (Outside EMPIOYMENL) .........ccoeveveiiiieiie e PD-80
HOUSENOIA GOOUS IMOVE ...ttt ettt ettt ettt et aneas PD-61
Human Resources Policies and Procedures, Development and Distribution.............ccccvoivninencnenns PD-01
Human Resources Topics for Supervisors (HRTS) Training SESSION ..........cccvvereiieiieiiiisenene e PD-97
|

ID Cards, Employee (and Contract EMPIOYEE) ......c.ccveiiiiiiii ittt PD-03
IN LieU Of HOIIAAY REQUEST........ecuiiitecieee ettt sttt st sbe st et sbe b e teeneesreeeas PD-49
Independent Dismissal Mediation and Dispute RESOIUTION ..........c.oveviiiiiirinc e PD-35
Indictment of Employee (Employee Duty Status Pending

Resolution of Criminal Charges or a Protective OFder)........ccciiiiiieie it PD-27
Injury/Iliness, Work-Related (Workers' COMPENSAtION) ..........coereieieiiininiesie e PD-45
InnerChange Freedom INItIatiVe PrOGIAM .........oceiieiiiiiiiiiie et PD-75
Interagency Transfer, Salary ProvisSions fOr ...t PD-72
Interim Performance EVAlUBLIONS ...........oivoii i sttt neeens PD-52
Interviews for Posted Positions (Selection SyStem ProCedUIES)...........covviririneienienieieisise s PD-71

J

Jewelry, Correctional Employees Wearing of (Dress and Grooming Standards)..........c.cceeveevenerenvennnn. PD-28
Job Descriptions (Position Classification REVIEW)..........ooviieiiiieeie et PD-93
Job Performance EVAIUALION ...........ccoiiiiiice et sttt nreens PD-52
JOD POSTINGS ...ttt bbb R bbbttt bbb b e PD-71
Jury Duty, AdmINIStrative LEAVE TOI .......ociieie ettt enes PD-49

Jury Services, Employee PartiCipation 1N .........ccocooiiiioiiiie et PD-57



Subject Index August 1, 2020

SUBJECT DIRECTIVE
L
Lateral Transfer, Salary ProviSiONS TOF.........ccuiioiiiiee et ene PD-72
Laundry Manager Career LAUGEE ..........oiv ittt s re et re et te e sreens PD-72
Learning DiSADIITIES......c..ciiiiei e b e r e re e nreenes PD-14
Leave, Family and MEAICAL ..........cooviiiiieeee ettt re e e enes PD-46
Leave Related to Employee Appearances for Jury Service or in Legal or Legislative Hearings............. PD-57
Leave Status Pending Resolution of Criminal Charges.........ccoceviiiiie i PD-27
Leave With Pay, Administrative (Amateur Radio OPErators).........cccoouuvririrererrenieisiesese s PD-49
Leave With Pay, Administrative (American Red Cross VOIUNTEET) .........ccvviiiiineneiicienise e PD-49
Leave With Pay, Administrative (BIood DONAtION) .........cc.cciiiiiiiiiiiie e PD-49
Leave With Pay, Administrative (Bone Marrow DONOK)..........ooeieieiiiiiinise e PD-49
Leave With Pay, Administrative (Court Appointed Special AAVOCALES)..........ccerververreiiinirine e PD-49
Leave With Pay, Administrative (For Employees with a Disability) .......c..cccoceveiiiiiiiiiccc e PD-49
Leave With Pay, Administrative (FOSEEr PAreNts) ..........ccccveiiiiieiiiiiiic ettt PD-49
Leave With Pay, AdmMINistrative (JUIY DULY) .....ccvoveiiiiiiiie e PD-49
Leave With Pay, Administrative (Military Training) .........ccocererereieiinisesee e PD-76
Leave With Pay, AAMINISIITALIVE.........cciiiiiiiiiie ettt s be et s re e srestesneesreens PD-49
Leave With Pay, Administrative (National Emergency Duty under Title 10 or 32, USC).........cccceerveneee PD-76
Leave With Pay, Administrative (Organ DONOK) ..........cooiiiiiiiiiieeise e PD-49
Leave With Pay, Administrative (State Emergency Duty - National Guard)..........ccccceecevvviveveinevienneane. PD-76
Leave With Pay, Administrative (State Volunteer Firefighter Training) .........cccocevviievniiicieceeee e, PD-49
Leave With Pay, Administrative (Urban Search and RESCUE) ..........cocoviiiiriniieiieieeeese e PD-49
Leave With Pay, Administrative (Veterans Health Administration Leave) ........ccccccovvevevivecveseseesnenne, PD-49
Leave With Pay, Administrative (Voting - Statewide EIeCtiONS) .......ccccvveveiiiiiiic e PD-49
Leave With Pay, Administrative (Weather-Related) ... PD-49
Leave With Pay, Administrative for Outstanding Performance (ALOP) ........ccccooeieiviniiniinine e PD-53
Leave With Pay, COMPENSALOIY ........cciiiiiiiiieiie et ste ettt st ettt te e s beeba e besbeensesbesbeestesteeneesreers PD-49
Leave With Pay, EXIENAEA SICK ........cciiiiiiicie ettt e ens PD-46
Leave WIth Pay, HOIOAY ..ottt PD-49
Leave With Pay, Overtime (USe 0f ACCIUEA) ........ccoviiiiiiiiii sttt sttt es PD-49
Leave WIth Pay, Parental.............cccoviiiiiiiiiice sttt sttt s be et ae et e s te e sreees PD-46
Leave With Pay, SICK LEAVE POOI ..........coeiiiiiie ettt sttt nneens PD-50
LEAVE WILh PaY, SICK.....cuviiiiiiiie ettt sttt e et e st e et e s beeseesbesaeetesteeneesrenes PD-46
Leave WIth Pay, VaCatiON ...........cccciiiiiiicce ettt ettt s be st sae et te e e e ees PD-49
Leave Without Pay, Criminal HISTONY ..........cooiiiiiiiiiiciis e PD-49
Leave Without Pay, Criminal HISTONY ..........ccoeiiiiiiiiiiiei s PD-27
Leave WiIthout Pay, MEICAL ...........c.ooiiiiice e s et re et be e sreees PD-46
Leave WIthOUL Pay, MITITAIY ........c.ooiiiiiiiiieeeee ettt PD-76
Leave WIthOUL Pay, OThEr ..........coov ittt sttt sre s sbe e e beste e e neeenes PD-49
Leave WiIthout Pay, Par€ntal .............cccoiiiiiiiiie ettt sttt be e sreens PD-46
Legal Problems, Personal (Employee ASSIStance Program).........ccocveeerereerereeeeneseeeesiesee e seeeeeseeees PD-20
Legal Proceedings, Employee PartiCipation iN...........cccoiiiiiiiiiieieeicsese s e PD-57
Legislative INFIUENCE, EMPIOYEE .......c.oiiiiiiieee e PD-23
Legislative Proceedings, Employee PartiCipation iN ............ccooeoriiiiieniiiee e PD-57
[0 g0 1 TS 1T oSSR PD-22
LiNE OF DULY DEATN ...ttt ettt bbb PD-42
Lobbyist, EMPIOYMENT OF ..o ettt see e e ens PD-23
Log, EMPIOYEE PEITOIMANCE ......oieiiieeieee ettt sttt ettt re s e nbeeneeeeseeeneeseeees PD-52

LLONQEVILY PAY ...tttk bbbt b bbb bbbt bbb et r s PD-85



Subject Index August 1, 2020

SUBJECT DIRECTIVE
M

Makeup (Dress and Grooming StANAAITS)..........eoveeeiriririne et PD-28
Management of Employee Personnel and Medical Files..........cccocooviiiiiiiicii e PD-55
Marital Problems, Personal (Employee AsSiStance Program) .........cccccoovieeieveseeneseeieesie e e e PD-20
Master Medical File, ManagemMent Of ...........ccooir it ees PD-55
Master Personnel File, Management Of ............cooiiiiiii i PD-55
Meal/Convenience Breaks (Work Cycles and Compensable Hours of Work) ...........cccccovvvviiiiiiicinene PD-91
Medical Alert Bracelets, Correctional Officers Wearing 0f ..........cccooe i PD-28
Medical and Mental Health Care Leave fOr VELErans ..........cccocveiiiiie e PD-49
Medical Examiner’s Certificate (Commercial DITVErS)......ccovvuiiiiiiiiiiiiiiiie it sies e snee e PD-37
Medical Files, Management of EMPIOYEE MASTET ..........ccoviiiiiiiieieicieieese e PD-55
Medical Files, Management of Unit/DepartmMent ............ccocooiiiirerieiieiesisesese e PD-55
Medical Leave WITNOUL PAY ........ccvciiiiiii ettt sttt ettt te s besaeetesteaneesneens PD-46
METTT SAIAIY INCIEASES ... vveuviiveetiiite ettt ettt ettt e et e et e s ae et e besbe e st e s beesbesbeebeesbesbeeseebesseetesteaneeseears PD-90
Military Duty, Work Schedule Adjustment for (Work Cycles and Compensable Hours of WorKk) ......... PD-91
Military Leave WItNOUL PAY ........coiiiiiiiiieieeeee ettt PD-76
Military Training, AAministrative LEAVE FOF ..........ccociiiiiii et PD-76
Minimum Qualifications Screening Instructions (Selection System Procedures) ............ccovevrierenennenns PD-71
Minor Traffic Violations, EXaMPIES OF........ccviiiiiiiee e PD-27
Misdemeanor Criminal Charges (Employee Duty Status Pending

Resolution of Criminal Charges or a Protective OFder)........ccccoviiieiieie et PD-27
MISUSE OF SICK LBAVE......vieiiiieetie sttt ettt sttt e be e s e ste et e e s e s teeseenbesneeaesteaneeneennes PD-46
Y oA VAT g To I o [oTU STt g o] [o I €10 T o - SRS SRS PD-61
Multiple Employments With the SEAte...........ccceiiiiiii it PD-81

N
National Institute of Corrections (NIC) Training Programs ...........ccceoviiiirineneneieieiesese e PD-97
AN 001 L] 1 TSP PP U PO PTURPRTPRPPRTPTPPN PD-26
NO RENITE STAIEMENT.....eiiieieieie e ettt st na e et e e s e neebesnesbeneeneeneaneas PD-22
NON-CUSLOdIAl EMPIOYEE. .......eciiiieecece ettt ettt be et et e s beeae e besreestesbeeneesreees PD-42
Notice of Prohibitions and Standards of Conduct, PERS 19..........cccoceiiiiiiii i PD-23
Notification Of @ PrOtECIVE OFUEE ........ciiiiiiiiieieieee ettt e nn e PD-27
Notification of Administrative Separation Recommendation.............cccccevveiiiiciieic s PD-24
Notification of an Employee Arrest, Criminal Charge or Indictment..............cocoveiiiiiiiniinenc e PD-27
Notification of Interim Remedial ACIONS ..........cocviveiiiieee et ees PD-13
Notification of Interim Remedial ACLIONS ..........cooiiiiiiiiiiie e e PD-31
Notification of Outstanding Warrant fOr AITEST...........cuiiiiiiieieeee e PD-27
Notification of Unscheduled Use 0f Leave Pattern ...........ccocovviveiiiiie i PD-46
Nursing Mothers, Reasonable Break Time fOr ..ot PD-91
o

Offender Request for Employee Information (Request for and Release of

Employee Information 0r DOCUMENTS) .........ccuiiiiiiiiieiiiisie ettt PD-56
Officially Closed Roadways, Administrative Leave dUE t0..........ceoereiririiiiesie s PD-49
On-Call Hours (Work Cycles and Compensable Hours of WOrK)............ccooeiiiieiiniiieienese e PD-91
On-the-Job Injury (Workers' COMPENSALION) .......oiuiiuieieieeieee ettt et seeenee e PD-45
OPEN RECOITS TTAINMING ....evitetiieieieei ettt bbb bbb st b e e et e bt bt st b enes PD-97
Open-Toe Shoes (Dress and Grooming StandardsS) ..........cc.ceoeieerineiie e PD-28
Organ Donor, Administrative Leave for (Leaves With Pay) ........cccccce e PD-49

O ENEALION SBSSION ...ttt e e e ettt e e e et ettt e e e e e ee et eeeeeeee et eeeeeeseaea et eeeeeseseetenreeeeeesenaetrnneenees PD-97



Subject Index August 1, 2020

SUBJECT DIRECTIVE
@)
OULSIAE EMPIOYMENT ...t ettt PD-80
Outstanding Warrants for Arrest (EMPIOYEE).......coviviiiii ittt st PD-27
Overtime Authorization (Work Cycles and Compensable Hours of WOrk)..........ccccceeevviiicicincienns PD-91
OVEITIME, USE OF ACCIUE .. eveieiieeeiii ettt ettt s sttt e e s sttt e e e s s b b e e s s sab b e e e s sabb e s e s sabbaeessabbasesssbbenesssnrns PD-49
P
Parental Leave With Pay, STALE.........c.coiiiee ettt e nee e PD-46
Parental Leave WiIthOUt Pay, STALE .........cccciuiiiiiiic ittt ettt s sre e PD-46
Parking Spaces Designated for a Handicapped INdividual .............ccccooiiiiiiiineicc e PD-14
Parole OFficer Career LAUGET .........oive ettt sttt esee s e tesreeneenee e PD-72
Parole Officer Entry Level Training Academy RUIES...........cocviveie it PD-33
Part-time to Full-time or Full-Time to Part-Time Correctional Officer Changes........c..cccooevevviiveviennnn, PD-79
PAYCAIT PrOGIAM......iveiieeieiieii ettt bbbt b bbb bt b et b et et b e bbb nen s PD-92
Payroll Actions, Effective Date of (Employee Salary AAministration)............ccoeeeveiiiinienineneneneeenn PD-72
PerformanCe EVAIUALIONS ........cooiiiiiii ettt ettt ettt et e enes PD-52
PEITOMMEANCE LLOG ..ttt b bt bt bttt b bbb n s PD-52
Person-to-Person Exit Interviews for Voluntarily Separating Correctional Officers ...........cccvvvverennne. PD-07
PEISONAL INJUIY ....eitictiecie ettt sttt st ettt b e st e e s e e s beeteesbesbeese e beaReeseesteesbesbeeteenbesaeeneenreans PD-42
Personal Problems (Employee ASSIStance Program)..........cccccvieeieiieeeeie i sre e e sre e sne e PD-20
Personal Residence, Working at (Work Cycles and Compensable Hours of WOrk) ..........ccccccevvverienene. PD-91
Personnel Files, Management of EMPIOYEE MASLEF ........c.ccveiiieeie ittt s PD-55
Personnel Files, Management of Unit/Department..........cccoiiiveieieceeie sttt s PD-55
Personnel Files, Request for INfOrmation iN ..........ccocvoviiiiis i e PD-56
Personnel Manuals, Assignment of (HR Policies and ProCedures) ..........c.cuvrerereieiniisenine e PD-01
Physical Examination Program (Commercial DIIVEIS) ........ccccveieiie it PD-37
Physical Fitness Program (Employee ASSIStance Program) ..........ccceovviririneneneneieesisesesie e PD-20
Policies and Procedures, HUMAN RESOUICES .........iviiciviiiiiiiiie e sieii e sttt e sttt s st e s sbtas s e searae s e ssaressesssranees PD-01
POLITICAL ACTIVITY .e.vectic ettt st e s b e e te et e s be e e e besae e b e sbeesbesbeetaesbesreenrenreans PD-23
Political Advertising, Prohibition against Use of Internal Mail System for Distribution of..................... PD-23
POSItion ClasSifiCatioN REVIEBW .........uciuiiieieii ettt sttt et e e steeraebesneeneenre e PD-93
Position Descriptions (Position Classification REVIEW) .........cccveieiieiiiii i e PD-93
Position Postings (Selection SYStemM PrOCEAUIES) .......cc.iiiiieiiieeie ettt et s PD-71
Possible Work-Related EXPOSUIE FOIMN ..ot PD-45
Post-Accident Alcohol/Drug Testing (Commercial DIIVErS) ........cccooiiiiiiiiieeieeeesesee s PD-37
Pre-Employment Drug Testing (Commercial DIIVEIS).........ccccveieie ittt s PD-37
Pre-Employment Test (Written), Correctional Officer AppliCaNtS..........ccoovviieneieiiciiise e PD-73
Pre-Employment/Pre-Assignment Drug TESTING ........cooeiiiiriiiieiees s PD-17
Prehearing INVESTIGALION .......cooiiiiiicce et sttt s a e s be e e s beebe e besreeneenre e PD-22
Prescription Drugs, USE OF ..ottt ettt ettt eesee et et sne e e e nee e PD-17
Pre-Service Training Academy Rules (Trainee Management) .........ccvvrirererenienieieiesese e PD-33
Principles of Supervision (POS) TrainNing SESSION .........ccuieruirieieinisiisiesesie sttt eenes PD-97
Priority Placement Consideration (Reduction in FOICE) .........cooveiiiiiiiiiie e PD-25
Probation, Disciplinary (Guidelines for Employee Disciplinary ACtiONS) ........ccocevviiiniinineneneneenns PD-22
Professional Attire (Dress and Grooming Standards)..........ccoeoeveiririninine s PD-28
Promotions, Salary ProVISIONS TOF ........cccuiiiiiiii i se e sttt snaeenee e nre e e PD-72
Protective Order, Employee Status Pending ResolUtion Of .............ccoiiiiieiiniie e PD-27
Provisional Appointment to Correctional Officer POSITION ..........cccoviiiiiiiiieseeeee s PD-93

Public Information Act, Request for Employee Information Under the
(Request for and Release of Employee Information or DOCUMENES) .......covveiiiieiinieie e PD-56



Subject Index August 1, 2020

SUBJECT DIRECTIVE
R

Relatives (NEpOtISM CREAIT) .......oiiiiiieieeee bbbt PD-26
Random Alcohol/Drug Testing (Commercial DIIVEIS) ......c.cocviveieiiececie e e PD-37
Rating Supervisor (Performance EVAIUALIONS)..........ccoiiiiieiiiiee st PD-52
Reasonable ACCOMMOUALION .........viieiiieee sttt et eseeste e e seeereetesreeneenre e PD-14
Reasonable Suspicion Alcohol/Drug Testing (Commercial DIVErS).......cccccoeiviiieieiieie e PD-37
Reasonable Suspicion AICONOI/DIUG TESHING ......coviiieiiiiiie e s ee e PD-17
Reassignments, Employee Transfers and ............cooeiiiiiiiiieieceeses s PD-79
ReCOgNItION, EMPIOYEE. ... ettt PD-53
Recommendation for Administrative SEParation...........cccecvveieiieie i e PD-24
Recommendation fOr NO RENITE .........oiiii e PD-22
Recommendations, Merit SAlary INCIEASE .........c.oiviieiiiiiie ettt nee e PD-90
Record of Hours Worked Beyond Regular SChedule ... PD-91
RECTUITMENT BONUS ...ttt ettt b et sttt e st et et e st bbb enes PD-54
ReAUCTION-TN-FOICE PrOCEAUIES ......ecuveieieeeeie st cteee sttt sttt e et e e e e sbe e e seesteesaeseeesaeneesreeneenre e PD-25
Reduction in Pay, Disciplinary Action (Guidelines for Employee Disciplinary Actions) ..........c.cc.cc..... PD-22
Reduction in Pay, Salary ProViSioNS fOr ...t st PD-72
Reemployment of Members of the Uniformed SErviCesS ..........ccooveiiiiiiiiie e PD-76
References (Request for and Release of Employee Information or DOCUMENLS) ........c.ccvvvvinirienienienne PD-56
Refusal to File a Workers” Compensation CIaim ...........c.ccoouieiieniiiiiiiiie e PD-45
ReNire REVIEW REGUITEA.........cioiiiie ettt sttt s re et e et e be e besbeeteebesreeneenre e PD-22
Rehiring Former Employees (Employee Salary Administration)............ccoceovreneneinisisinise e PD-72
Relationship Chart (NEPOLISM) .......eiieiiiecc ettt e s be e s beebeebesreeneenre e PD-26
Relatives, Employment of (NEPOLISIT) ......cviiiiiiiiie et st PD-26
Release Date for Selected INSide APPHCANTS .......cooiiiiiiiiie e s PD-71
Religious Accommodation in the WOrKPIACE ... s PD-15
Reporting Criminal Charges t0 SUPEIVISOT ..........coiiiiiiiieiie ettt sre st et sre e sre e PD-27
Representatives, Employee (Grievance PrOCEAUIES) .........ccererieieiriiiniisiesie st PD-30
Representatives, Employee (Guidelines for Employee Disciplinary ACtions) ..........ccccoovvviinenencnennenn PD-22
RePriManding AULNOIILY .......coi it e et be e e be s e e e e s beesbesbesbeebesaeennenre e PD-22
Reprimands (Guidelines for Employee Disciplinary ACHIONS) ........ccovveviiiieiiiieiic e e PD-22
Request for a Workplace Accommodation Due to a Permanent or

Long-Term Medical CONAItION ........c.ciiiieic ittt sre et et re e be e sreens PD-14
Request for and Release of Employment Information or DOCUMENTS ..........cccccvivieiieiieicie e PD-56
Request for Custodial Officer Certification and/or Hazardous Duty Pay Authorization Form................ PD-85
Request for Discovery (Employment Information or DOCUMENTS)..........ccoirirenienieiieieisesesie s PD-56
Request for Multiple EMPIOYMENT ........ccv ittt sre e PD-81
Request for Outside EMPIOYIMENT.........cciiiiiiiieiee et PD-80
Request for Religious ACCOMMOUALION .........oviiiiiiiieie it PD-15
Request to Change to Full-Time Correctional Officer Status...........cccceviviieviniiie e PD-79
Restored Career Program/Ladder SEIVICE ........ccceiueiieeiieeiee e e e ieeesteesteesteesnresnte s te e teesreesreesnnesneeenseeses PD-72
L= 1N O T o BSOS PD-03
Retirees, REeMPIOYMENT OF ..ottt PD-84
Retirement Benefits and ENGIDIIITY ........coooiieiiii e e PD-44
RELIFEMENT SEIVICE PUICNESE ......veveiiieie sttt ettt e et st e ta e e steeraebesneeneenre e PD-44
Return to Duty AICONOI/DIUG TESTING .....eveieieieeiieiiiiisie sttt PD-17
Return to Work after Arrest, Charge, or Indictment

(Employee Duty Status Pending Resolution of Criminal Charges).........cccocvovireivneenenieeene e PD-27
RETUIN 10 WOTK PIOGIAM......cviiiiiiitiitiite ettt bbbttt bbb PD-45
Reviewer (Performance EVAIUALIONS) ...........cocuiiiiiiiiie e rte et re e e e e e nre e PD-52

L0130 | O 0] o Lo [ o3 AT PD-22



Subject Index August 1, 2020

SUBJECT DIRECTIVE
S

Safety Policy, TDCJ (Performance EValUations)...........cooviiriiiriieieieisesese s PD-52
Salary Adjustments for Career Ladder/Program POSItIONS.........cccceiviieieiieie e se e PD-72
Salary Administration, EMPIOYEE.........c.oii ittt sre et ae et e s te s saesraebenre s PD-72
SAlANY INCIEASES, MEIIL .....eieiiieeee ettt et e s e steese e besseesaesteeneeseeeseentenreas PD-90
Salary Rate REFEIENCE SNEEL.........cci i st re e e saeete e benre s PD-72
Salary Schedules (Employee Salary AdMINIStration)..........ccociiieiiiiiiiie i PD-72
Schedules, Work (Work Cycles and Compensable Hours of WOrk)..........cccocoeiiiiieiiiiiincnccc PD-91
Security Threat Group, Signs or Symbols of Apparent Membership (Dress and Grooming Standards) .PD-28
Selection Criteria for Correctional Officer APPlICANTS ..........ccciiveiiiiiiie e PD-73
SeleCtion SYStEM PrOCEAUIES ........c.ociiiiiiiiieie ettt n e PD-71
Self-Employment (Outside EMPIOYMENL) ......c.ooviiiiiiiiiiiieeeee s PD-80
Senior Rater (Performance EVAIUALIONS) .........ccccveiiiiiiii it sttt sresra e nre s PD-52
Separation of Employment Due to RedUCtion iN FOICE .......ccoi e PD-25
Sergeants, Food Service, and Laundry Manager ACA0EMY ...........ccvveiriririnenienieeeee s PD-97
Service AWards, EMPIOYER ..o PD-53
SEXUAL HAIASSIMENT. ...ttt et e e et e st b e b e b e st b ne e et et et e e b e a b sttt e e enes PD-13
Sexual MiscoONdUCt With OFfENAETS. ........oiieiiiiie et saeereenresnes PD-29
Shift Overlap (Work Cycles and Compensable Hours of WOrk)..........ccooooiiiineneicicssise e PD-91
SHCK LLBAVE ... ettt btttk b bt R bbb R bbbt b e bR e et e enes PD-46
SHCK LLBAVE, DONAIEA ......eeeiieeeee e et e eee e e ettt e e e et e s ettt e seas et esae s et e s asa et esens et esaasseeesaanseeesaansenessanreneseannes PD-46
Sick Leave Credit, Converting to Retirement Credit....... ... PD-44
] [ =T VT o (=TT (<Y TR PD-46
Sick Leave PoOl (BOArd RUIE) ......cc.ociiiiieccce ettt sttt ettt sreste et nre s BR-151.52
Sick Leave Pool Contributions and WithdrawalS ............cccooeiiiiieiiiiiie e PD-50
SICK TIME ACCIUAL ...ttt e st e e te e s e sbees e e besreeaesteaneeseneseentenneas PD-46
Staff Development, TrainiNng ANG..........c.ooiiiiiiiieie e st e e sresbeebesre s PD-97
Standard Employment DisCrimination TraiNing .........c.ccueuririnereneeeise e PD-97
Standards of Conduct (RUIES OF CONTUCE) .....cueveieiiieiiiiie e PD-22
State Auditor’s Office (SAO) Employee EXit SUIVEY .....ccccoiiiiiiiiiicnc e PD-07
State Emergency Duty - National Guard, Administrative Leave for.........cccooiveiiiiiicc e PD-76
State EMpIloyments, MUITIPIE .......cooiii s PD-81
State Parental Leave WIth PAY ...........ccciiiiiiii ettt sttt eta b sre s PD-46
State Parental Leave WItNOUL PAY ...........coci oottt sttt sre st et sre s PD-46
State Resources, Use of (Outside EMPIOYMENT) ........ccooiiiiiiiiiiiiieieeee s PD-80
State Resources, Use of in Preparation/Submission of an Employee Grievance...........cccocvcvverencnicnnnn. PD-30
Subpoenas (Request for and Release of Employment Information or Documents) ..........c.ccocceveeveiienean PD-56
Subsequent Vacancies (Selection SyStem ProCEAUIES).........ccuiiririerieininisesese s PD-71
Substance Abuse Counselor Performance Review Form

(Applicants with Pending Criminal Charges or Prior Criminal Convictions) ..........ccccccoevevveieieeniennenn, PD-75
Substance Abuse Entry-Level Counselor Agreement

(Applicants with Pending Criminal Charges or Prior Criminal COnViCtions) ..........ccccceovvvnevenenennenn. PD-75
Supervisory Files, Management Of ...........ocoiiiiii bbb PD-55
Supplemental Standard Employment Discrimination Training.........ccoccoooveeereioeeiene e PD-97
SUPVIVOTS ...ttt ettt ettt et et s e s te e st e be s te et e e tees s e ste et e e s benReess e ReeR e e e e eEeesteabees e e besReeaesneeneeneeaneantenre s PD-42
Suspension Without Pay (Guidelines for Employee Disciplinary ACtions) .........ccocevviviiiiienenenennenn PD-22

Sweat Suits/Wind Suits, Wearing of (Dress and Grooming Standards) ...........ccceoeroviienenienieie e PD-28



Subject Index August 1, 2020

SUBJECT DIRECTIVE
T
Targeted Career Positions, Salary ProViSIONS TOF ...........ccooiiiiiiiiiieice e PD-72
Telecommuting (Work Cycles and Compensable Hours of WOrK) ... PD-91
Temporary Alternate/Modified Duty Assignment (Return to Work Program) ..........cccccevvvvivevenniieesnenne PD-45
Temporary ASSIGNEA DULY POINT ........coiiiiiiiieiecees e PD-91
TEMPOTArY ASSIONMENT....c.viiieitece ettt e re et e st e e st e s be e st e s beete e tesae et e sbeaseesbeeteebesaeennenteaneeseenren PD-79
Temporary Duty Assignment (Position Classification REVIEW).........cccceviiviieveiiiie s PD-93
Texas WOrkforce COMMUISSION .......c.ciieiiiiiieseseee st see st s te e tesneestesteaneesteeseetesseeneesteaneeneenees PD-48
Time Management (Work Cycles and Compensable Hours of WOrk) ... PD-91
Time Recording/Time Reporting (Work Cycles & Compensable Hours of WOrk) ..........cccccoecvvviiieinnane. PD-91
Tobacco Policy (BOArd RUIE) ........cooiiiiiiiieee e BR-151.25
TraINEE IMANAGEIMENT .....etiteeee ettt e ettt b b st b e et e e bt b e b nennen e PD-33
Training and Staff DEVEIOPMENT.........cvoiiiie et re et et s re e e re e e e srenres PD-97
Training, Staff Development, or Educational Programs, Employee Participation in...........cccccccevvvvenneane. PD-97
Transfers, Correctional Career Position to Correctional OffiCer...........ccoviviiiiiieieiseee PD-79
TrANSTErS, EMEIGEINCY ... .ottt bbb bbbttt b bbb e PD-79
TrANSTEIS, EMPIOYEE .. .ottt et e te e be s ae et e s beesbesbeete e besbeeneesbeaneesrenres PD-79
Transfers to NON-Correctional POSITIONS ..........cvoveiiiieieiiiie ettt seeeeee PD-79
Travel, Administrative Leave Due to Hazardous Travel Conditions (Adverse Weather Conditions)......PD-49
Travel Expense Reimbursement for Employee Appearances in Legal or Legislative Proceedings......... PD-57
Tuberculosis Exposure, Work-Related (Workers' Compensation) ..........cccovveveieeiesecieseseesee e see e PD-45
Typing Tests (Selection SyStem PrOCEAUIES) .......c..cviiiiiiriieiieieieee e PD-71
U
Understaffed Correctional FACHIILY ...........cooiiiiiiiieii s PD-54
Unemployment Benefits, ClaimS fOF .........ccooiiiiii et PD-48
Uniformed Services, Employment and Reemployment of Members of the ... PD-76
Unit/Department Personnel Files, Management OF ..o PD-55
Urban Search and RESCUE, LLEAVE FOF ........veee ettt e et e e e et e e e set e e e neteeesnaeeeeaas PD-49
Vv
Vacation (Annual) Leave Credit, Converting to Retirement Credit..........ccoccvveeiieviie i PD-44
Vacation ACCIUAI/NVACALION LEAVE ........cc.viiiieie ettt sttt et ste et e besne e steeneenreenen PD-49
Veterans Health AdMINIStration LEAVE..........oiiveieiiiiieieie ettt sttt st sne e seennes PD-49
Veteran’s EMployment PreferenCe ..........c.oiiiiiiiiiiiieie e PD-71
Veteran’s Reemployment Eligibility and Application Procedures............ccocevviirieieniecnenceienesee e PD-76
Victim Information (Request for and Release of Employment Information or Documents) ................... PD-56
Violation of Law by the Agency or Another Employee, Reporting (Whistleblower Act) ..........ccoc...... PD-32
Violations, Employee Conduct (Rules 0f CONAUCE) ........cceiiiiiiiiice e e PD-22
Voting, Administrative Leave fOr STAtEWIE .........cccovveiiiiiie e PD-49
w
Warrants, Outstanding for Arrest (EMPIOYER).......cooiiiiiiiiiieeees e PD-27
VY L LT A0 AVZ=T YT TTTRRRTRN PD-49
Wellness Program (Employee ASSIStance Program) .........cccoeiieeiineeie et se e e ees PD-20
ALY T 1 [T o] [0 =T o S PSS PD-32
Witness, Expert (Travel Expense Reimbursement for Employees Serving as Expert Witness
TOr the AQENCY OF SEALE).....ccviiieiieee et ee e s e e s e s e e s be et e e s reeeseeeteesreesreesreesseesnseeseenreesreeas PD-57

Witness Fees (Employee Appearances in Legal or Legislative Proceedings) ..........ccocvovvvreninenenenenns PD-57



Subject Index August 1, 2020

SUBJECT DIRECTIVE
w
Work Cycles and Compensable Hours 0f WOTK ... PD-91
Work Hours Other than Normally Scheduled HOUFS...........cccooveiiiiiicic e PD-91
Work Schedules (Work Cycles and Compensable Hours of WOrK) ..o PD-91
WOTKErS" COMPENSALION. .....c.eiiiiiiitiitiitisie sttt ettt b b b n et e st b bbb nnenen s PD-45
WVOIKFOICE DIVEISITY ..cuveivieieiie ettt ettt se et e e e st e e te e s besbeese e besaeenesteeneesreeres PD-10
Workplace, DisCrimination iN The .........ccvoiiiii e srens PD-31
WOTKPIACE, DIUQ FTEE......eeieiiiieiieiiite ettt bbbttt bt b nn e n e PD-17
Work-Related Injury or IlIness (Workers' COMPENSAtioN) .........c.covevriiiiirenenieieeese e PD-45
Workplace Accommodation due to a Permanent or Long-Term Medical Condition...........c..cccccvevennee. PD-14

Worksite Visits (Selection SYStem ProCEAUIES) ........cuiiiiririerieieieiei st PD-71



