TEXAS DEPARTMENT OF CRIMINAL JUSTICE
PERSONNEL MANUAL NUMERICAL INDEX - SEPTEMBER 1, 2020

EXECUTIVE DIRECTIVES

Effective or Program Area

Policy Number Title Revision Date Phone Number
PD-01.......... Human Resources POlICIieS aNd PrOCEAUIES .........cc.ovveiiiiiierieste ettt sttt sre e e e 03-01-20 ........ 936-437-4049
PD-03.......... 0 o] [0} V=T 1 R O T o SRS 06-01-19 ........ 936-437-4060
PD-04.......... Consultant and Contract Employee Information Confidentiality ...........c.ccoeveieiiiiiiniiiccccee 10-01-14 ........ 936-437-4060
PD-07.......... EMPIOYEE EXIT INTEIVIBWS. ..ottt bbb 11-01-14 ........ 936-437-4064
PD-10.......... WWOTKFOICE DIVEISITY ...vviviceie ettt ettt e st e e te et e sbeeseenbesaeesbesraeneesresreentens 06-01-17 ........ 936-437-4088
PD-12.......... Equal Employment OPPOITUNILY .....ccviieie et sttt sbeebaesbesre e e e sresneeneas 07-01-20 ........ 936-437-4240
PD-13.......... Sexual Harassment and Discourteous Conduct of a Sexual Nature..........ccccooeveeiniinenieneneneeeseiens 05-01-17 ........ 936-437-4240
PD-14.......... Americans with Disabilities Act and Employment of Persons with a Permanent or Long-Term

MEMICAL CONUITION ...t ettt bbbt b e bbbt be st et e e neebeene e 06-01-15 ........ 936-437-3103
PD-15.......... Religious Accommodation in the WOIKPIACE ..........cccciiiiiicicii st s 08-01-15 ........ 936-437-3103
PD-17.......... Drug Free WOTKPIACE. .......ecviiii ettt sttt st et e st e s e s beeteebe s beesbesbesaeeseesbeeneestesreentens 08-01-18 ........ 936-437-3171
PD-20.......... EMployee ASSISTANCE PrOGIAM .......oiiiiiieiieieiisiist ettt e nre s 11-01-15 ........ 936-437-3171
PD-22.......... General Rules of Conduct and Disciplinary Action Guidelines for Employees..........cccocvvviiiciniiinne 11-01-19 ........ 936-437-3151
PD-23.......... Employee Political Activity and Participation in Employee Organizations ..............ccoceoerereneisieninnnnns 02-01-17 ........ 936-437-3151
PD-24.......... AdMINISIrAtIVE SEPATATION .....cviiiiiiieieieeee ettt b ettt neen e er e 10-01-19 ........ 936-437-3151
PD-25.......... RedUCtioN-iN-FOICE PIrOCEAUIES .......cveiiiiiiie ettt ettt e e e et e e e e sbe s e e saesteeneesteereennens 09-01-18 ........ 936-437-4060
PD-26.......... NN LT o011 SRS SSSR 03-01-20 ........ 936-437-4060
PD-27 .......... Employment Status Pending Resolution of Criminal Charges or Protective Orders...........ccccocevviiinnne 08-01-15 ........ 936-437-3151
PD-28.......... Dress and Grooming StANGAIAS ........c.coviviiiieiiiiee ettt s e e be e e e e sbe e b e sbesreenrens 07-01-10 ........ 936-437-3151
PD-29.......... Sexual Misconduct With OFFENAEIS.........ccoviieieei e nre s 03-01-17 ........ 936-437-3151
PD-30.......... EmMpPloyee GrieVanCe PrOCEAUIES .........ccuiii ettt te et s te et be et sbe e s besbe e e sbeetaesbesbeesnesteenseseas 07-01-18 ........ 936-437-4240
PD-31.......... Discrimination in the WOIKPIACE .........c.oiiiie ittt sttt sresta e 08-01-17 ........ 936-437-4240
PD-32.......... LAY TS 1=T o] [T =T N o OSSPSR 02-01-20 ........ 936-437-4240
PD-33.......... TraiNEE MANAGEIMENT ....cviiiiiiecie ettt r et e st e s beete e besbeese e besbe e e e s beeaeesbeebeenbesbeereebesaeeneenns 01-01-17 ........ 936-437-4240
PD-35.......... Independent Dismissal Mediation and Dispute ReSOIULION ..........c.ccveviiiieiiiicicseccce e 03-01-20 ........ 936-437-4240
PD-37.......... Employee Commercial Drivers’ Physical Examination and Alcohol/Drug Testing Programs ............... 11-01-10 ........ 936-437-3171
PD-42.......... LiNE OF DULY DEAINS..... .ottt ettt s ettt ne et neereene e 10-01-19 ........ 936-437-3175
PD-44.......... REUITEMENT BENETITS .....eiiei ettt ettt e sttt et s e e st e sbeeneeseesbeeneeseeereennens 10-01-19 ........ 936-437-4160
PD-45.......... Workers” Compensation and Return t0 WOrk Program..........c.cooeeriiirineneieiese e 09-01-15 ........ 936-437-4186
PD-46.......... Medical aNd PArental LEAVE.........ccviveieiriiie e see ettt ettt e ste e e s e era e besteese e besnaesaesteeneesaenreeneens 09-01-18 ........ 936-437-3175
PD-47 .......... Benefit REPIACEMENT PAY ..ottt ettt et be e e seesbeeneesaeereeneens 09-01-20 ........ 936-437-6258
PD-48.......... UNemploymMeENnt BENETITS .......coiiii ettt sttt ne e stesbeeneesaeereene s 10-01-19 ........ 936-437-3103
PD-49.......... Leaves Other than Medical and Parental .............ccccovveiiiiiiieieii e 02-01-20 ........ 936-437-4186
PD-50.......... SICK LBAVE POON ...t ettt sttt et e e s et e e s e te st et et e e eneanenrens 04-01-17 ........ 936-437-4186
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http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-01.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-03.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-04.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-07.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-10.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-12.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-13.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-14.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-15.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-17.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-20.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-22.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-23.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-24.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-25.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-26.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-27.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-28.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-29.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-30.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-31.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-32.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-33.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-35.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-37.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-42.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-44.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-45.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-46.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-47.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-48.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-49.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-50.pdf
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PD-52.......... PerformanCe EVAIUALIONS ..........oiiiiiiieieisesese ettt bbbttt nne b 06-01-19 ........ 936-437-4065
PD-53.......... Employee Awards and RECOGNITION. .........cuiiiiiiiiiiitee e 08-01-15 ........ 936-437-4125
PD-54.......... RECTUITMENT BONUS PIOGIaM ... ...ttt bbbt 06-01-20 ........ 936-437-4060
PD-55.......... Human Resources ReCords and FilES.........oviiiiiiiiii e 09-01-18 ........ 936-437-4075
PD-56.......... Request for and Release of Employment Information or DOCUMENTS .........cccoovviiininininenieeeeeee 06-01-17 ........ 936-437-4075
PD-57.......... Employee Participation in Legal or Legislative Proceedings or Jury SErviCes ..........cccooevererersinninnnnns 08-01-20 ........ 936-437-3151
PD-61.......... HOUSENOIA GOOUS IMOVE ...ttt et bbbttt bbbttt n e ne e 04-01-17 ........ 936-437-6415
PD-71.......... SeleCtion SYSIEM PrOCEAUIES .......vciviii et itecie sttt sttt ste e te et et e e be st e ese e besaeesbesbeenbesbeabeenbenreeneenns 08-01-18 ........ 936-437-3119
PD-72.......... Employee Salary AdmINISTIatiON ........cc.ooviiiiiiiiieiese e e 09-01-19......... 936-437-4060
PD-73.......... Selection Criteria for Correctional Officer APPlCANTS .........c.coiiiiiieieiecc s 09-01-15 ........ 936-437-4042
PD-75.......... Applicants with Pending Criminal Charges or Prior Criminal ConvicCtions............cccoevvveveiiiieiesiennens 04-01-17 ........ 936-437-4060
PD-76.......... Employment and Reemployment of Members of the Uniformed Services............ccooovvniieneneinininnnns 04-01-17 ........ 936-437-4060
PD-79.......... Employee Transfers, Reassignments, and Temporary ASSIGNMENTS .........ccevveiriirinieneneneniesieesieseniens 10-01-19 ........ 936-437-4043
PD-80.......... (@101 [0 (eI = 1 4] 01 0) 77 1 01T ] AP SPSR 10-01-18 ........ 936-437-4060
PD-81.......... Multiple Employments With the STAL............covviiiiiiiiieee e 06-01-19 ........ 936-437-4060
PD-84.......... Reemployment and Selection OF RELITEES .........cviiiiiii e 04-01-16 ........ 936-437-4060
PD-85.......... Custodial Officer Certification, Hazardous Duty Pay, and Longevity Pay .........cccccocvviieiecicncsnennn, 07-01-11 ........ 936-437-4049
PD-90.......... METIT SAIAIY INCIBASES .....veevviiteettcte ettt ettt ettt s et be s te e e e s beste e st e sbeesbesbeeteesbesbeessesbesaeeseesbeeneestesteentens 01-01-17 ........ 936-437-4049
PD-91.......... Work Cycles and Compensable HOurs 0f WOTK..........cccooiiiiiiiiiee e 04-01-14 ........ 936-437-6258
PD-92.......... Direct Deposit and PayCard Programs ........c.cccceeiiieeiiie e it seste e s e e e stesre s sbesreesresteeaesresreennens 02-01-20 ........ 936-437-6253
PD-93.......... EmMPIoyee CIasSITICALION ........ccocviiiiiicic ettt st s be et e e besaeesnestesneeseas 06-01-17 ........ 936-437-4239
PD-97.......... Training and Staff DEVEIOPMENT. .........ooiiiiiii e 06-01-17 ........ 936-437-4451
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http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-52.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-53.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-54.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-55.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-56.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-57.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-61.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-71.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-72.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-73.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-75.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-76.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-79.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-80.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-81.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-84.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-85.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-90.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-91.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-92.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-93.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-97.pdf

