TEXAS DEPARTMENT OF CRIMINAL JUSTICE
PERSONNEL MANUAL NUMERICAL INDEX — May 22, 2024

EXECUTIVE DIRECTIVES
Effective or Program Area
Policy Number Title Revision Date Phone Number
PD-01 .......... Human Resources Policies and ProCEAUIES ...........cceiiiiiiriiieriiiieierieeeeieetees e 03-01-20 ........ 936-437-4049
PD-03.......... EMPLOYEE ID CATTS....cuviieiiiiieiieiieiertesie ettt et e stee s aesaesebe s beesta e seesseessseesseessaessaesseesssessseanseenseensennsns 06-01-19 ........ 936-437-4060
PD-04.......... Data Use and Non-DiSClOSUIe AGIEEMENL..........cccvereerierireeiieieeieesetesresseeseeseesseesseesssessessseessessseenses 03-01-22 ........ 936-437-4060
PD-07.......... Employee Exit SUrvey and INtEIVIEW .........cccvviciiriiiiiiiiiecie ettt e e esaesaeesraesenesnneenns 02-01-21 ........ 936-437-4064
PD-10.......... WOTKEOTCE DIIVETSILY .euviiiiiieeiieeiieeeiieeite et ee ettt eeit e e et eeeaeeebeeetbe e sbeeestaeeseseesssaeesssaessseeessseesssaesssseensses 06-15-22 ........ 936-437-4088
PD-12.......... Equal EMployment OPPOTtUNILY ......c..ccviivietieieeitiesieeeteereeteeteesseesssesesessseessesssesssessssssssesssessesssesssssnsns 07-01-20 ........ 936-437-4240
PD-13.......... Sexual Harassment and Discourteous Conduct of a Sexual Nature...........cccoeevevereeeieneeienesieeeeeeeeee. 09-01-21 ........ 936-437-4240
PD-14.......... Americans with Disabilities Act and Employment of Persons with a Disability ............cccceeeeveecviennnnne. 02-01-21 ........ 936-437-3103
PD-15.......... Religious Accommodation in the WOrKpIace ..........cccueiviiiieiiiiiiieiiecieceecee ettt e e eve e 06-01-21 ........ 936-437-3103
PD-17.......... DIug@-F1ree WOTKPLACE .....ccoviiiiiiieiiie ettt ettt ettt s e et e e b e e satae e ebeesssaeessseessseeensseessaeassseensnes 08-01-18 ........ 936-437-3171
PD-20.......... Employee ASSIStance PrOZIam .........ccoociiiiiiiiiiiceiieciee ettt et esree e ebeessbaeeaae e sbaeeneaeennns 11-01-15 ........ 936-437-3171
PD-22.......... General Rules of Conduct and Disciplinary Action Guidelines for Employees..........ccccovevvvvencienneenen. 11-01-21 ........ 936-437-3151
PD-23.......... Employee Political Activity and Participation in Labor Organizations............cccceeeeevererieneneeneeneneene 02-01-21 ........ 936-437-3151
PD-24 .......... AdMINISIIAtiVE SEPATALION .....veeuvieiieriierieeieeteesteesttestesseeseesseessaesseesssessessseesseesseesssesssessseessesssesssessssenns 10-01-19 ........ 936-437-3151
PD-25.......... Reduction-in-FOrce PrOCEAUIES ..........cccoiiiiiiiiieieii ettt st 09-01-18 ........ 936-437-4060
PD-26.......... INCPOTISIT. .ttt ettt bttt a et s bt e st e bt ea e et e eb e e et et e s st et e e bt em e e bt ehe et e bt entebeeneetenaeeatens 03-01-20 ........ 936-437-4060
PD-27.......... Employment Status Pending Resolution of Criminal Charges or Protective Orders...........ccoceeveenuenene. 08-01-15 ........ 936-437-3151
PD-28.......... Dress and Grooming Standards ............ceeeveeeieeriierienieenie e ecieeieeieeseesresseeseeseesseesseesssesssessseesseesseenses 08-19-22 ........ 936-437-3151
PD-29.......... Sexual Misconduct With INMALES ........cccueruiiieiiriieieie ettt e st e e se s eneas 09-01-21 ........ 936-437-3151
PD-30.......... Employee Grievance PrOCEAUIES ..........c.civiiiiiiiciicciie ettt ettt v e eve e teesteestbesaveenveesbeevaenens 06-24-22 ........ 936-437-4240
PD-31.......... Discrimination in the WOTrKPLACE ........ccviiiiiiiiiieitieciie ettt ettt ettt veeve et e steesaaeeabeenbeeabeessenens 09-01-21 ........ 936-437-4240
PD-32.......... WHISLIEDIOWET ACL ....eniieieeieieeeie ettt ettt ettt ettt e e s te et e be e st eneeeseeae et e eseensesseentensesseensenseeneenes 02-01-20 ........ 936-437-4240
PD-33......... Trainee ManA@EIMENL .......cccveeeiiiieiieeeiieeiieestee ettt esereesteeestbeeabeeeseeessseesssseessseesssasesssaessseessssesssesassseensses 01-01-17 ........ 936-437-4240
PD-35.......... Independent Dismissal Mediation and Dispute ReSOIULION ..........ccvevviiiiiiiieiiiiicciecee e 03-01-20 ........ 936-437-4240
PD-37.......... Employee Commercial Drivers’ Physical Examination and Alcohol/Drug Testing Programs ............... 11-01-10 ........ 936-437-3171
PD-42.......... Line Of DULY DEALNS.......ouieiieiieiee ettt et et a et e st e st tesseent e sesseeneenseeneenes 10-01-19 ........ 936-437-3175
PD-44 .......... Retirement BENETIES .......co.uiiiiiiiiiiee ettt ettt et e s bt e sate st et ebeenbeeas 09-30-22 ........ 936-437-4160
PD-45.......... Workers’ Compensation and Return to Work Programi.............ccecvevieviinciiiiienieniee e 01-01-21 ........ 936-437-4186
PD-46.......... Medical and Parental Leave...........ccoeeiiiiiiiiiiniieeeei ettt st 10-20-23 ........ 936-437-3175
PD-47.......... Benefit Replacement Pay .........c.oooiiiiiiiiiiiicieeeeeeeee ettt ettt e v e v et e s te e sabeeabeeeveenbeebaenens 09-01-20 ........ 936-437-6258
PD-48.......... Unemployment BENETILS .........ccveiiiiiiiiiiiieieeieestesee ettt ettt e e e e taestaessnesssessseenseenseennns 10-01-19 ........ 936-437-3103
PD-49.......... Leaves Other than Medical and Parental ..............ccooiiiiiiiiiiiiiie e 11-01-21 ........ 936-437-4186
PD-50.......... SICK L@AVE POOL ...ttt ettt et ettt e at et e e st e ae st e e s eebeeseeneenseeneenseeneeneas 07-01-21 ........ 936-437-4186
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http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-01.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-03.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-04.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-07.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-10.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-12.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-13.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-14.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-15.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-17.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-20.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-22.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-23.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-24.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-25.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-26.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-27.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-28.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-29.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-30.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-31.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-32.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-33.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-35.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-37.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-42.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-44.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-45.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-46.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-47.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-48.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-49.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-50.pdf
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PD-51.......... Family Leave POOL.........ooiiiiiiiiiieeeecec ettt sttt et eete e te et s v e s abeeabeeabe e beestsestbeeabesnveenbeensaensns 01-01-22 ........ 936-437-4186
PD-52.......... Performance Evaluations ...........cocoiiiiiiiiiiiieee ettt ettt 09-01-23 ........ 936-437-4065
PD-53......... Employee Awards and RECOZNILION. .........c.ccvviiiiiiiiiiiiieiie e cte ettt e sere et e eveeveesteesteesaaeeabeesbeesbeessenens 08-01-15 ........ 936-437-4125
PD-54 .......... Recruitment BONUS PrOGIam........c..ciiiiiiiiiiiiiie ittt ettt este e st e s e e saraeetbeessbaeessaeessaeensneensnes 06-01-20 ........ 936-437-4060
PD-55.......... Human Resources Records and Files..........coooiiiiiiiiiiiiiiieeeeeeetee e 09-01-18 ........ 936-437-4075
PD-56.......... Request for and Release of Employment Information or Documents ............ccccccvevveriercieecieenieeseeneeenens 06-01-17 ........ 936-437-4075
PD-57.......... Employee Participation in Legal or Legislative Proceedings or Jury Services ...........cccoeveeeveevreevreenneenne. 08-01-20 ........ 936-437-3151
PD-61.......... Household GOOAS MOVE ......ouiiuiiiiiieiieeet ettt ettt ettt sttt et et sbe et e b e enee 08-01-21 ........ 936-437-6415
PD-71.......... Selection SYSteM PrOCEAUIES .........ceevierieiieiie ettt ettt eteete ettt teesseessaessseenseesseessaessaessnesssenns 08-01-18 ........ 936-437-3119
PD-72.......... Employee Salary AdminIStration ..........c.ccevieviiiriieiieiieiiecreeteesteesteesereseresreeseeseesseesseesssessseesesssessssensns 09-01-21 ........ 936-437-4060
PD-73......... Selection Criteria for Correctional Officer APPlICANTS........cccveeeviiiiriieeiiieciee et 09-01-15 ........ 936-437-4042
PD-75.......... Applicants with Pending Criminal Charges or Prior Criminal Convictions.............cccceveevierenceneneneene 04-01-17 ........ 936-437-4060
PD-76.......... Employment and Reemployment of Members of the Uniformed Services..........ccoovevvverveecreccreenieenneenne. 09-01-23 ........ 936-437-4060
PD-79.......... Employee Transfers, Reassignments, and Temporary ASSIGNMENTS .........cc.eevveerreerieereeereereenreesreesseennns 10-01-19 ........ 936-437-4043
PD-80.......... (@013 T (S0 25 14101 (o) 71013 1 A0SR 10-01-18 ........ 936-437-4060
PD-81 .......... Multiple Employments With the State...........ccceciiriiriieriieiieeie ettt sere e esseesseees 06-01-19 ........ 936-437-4060
PD-84.......... Reemployment and Selection 0f RELITCES ........cccviiiiiiiiiiiiiece ettt 04-08-22 ........ 936-437-4060
PD-85.......... Custodial Officer Certification, Hazardous Duty Pay, and Longevity Pay .......c..cccceevvevveniniencieeieennen. 07-01-11 ........ 936-437-4049
PD-§9 ......... Salary EQUILY AQJUSLMENLS ......cccvieeiieriierieiierie et et et esee st e staesetesebe e be e seeseesseesssessseesseessaessassseessnessseans 05-01-24 ........ 936-437-4141
PD-90.......... METIt SAlATY INCTEASES ..oovviivrieiieiieitieciiect ettt ettt e s taeetteebeeabeesbe e baestsesebeesbeesseetaesteesssessbesrbeenseenseenens 05-01-24 ........ 936-437-4049
PDII1.......... Work Cycles and Compensable HOurs of WorK..........cccoovuiiiiiioiiiiiiiiicicciceeeeeee e 04-01-14 ........ 936-437-6258
PD-92.......... Direct Deposit and Paycard PrOgrams ..........c.cccvevierieiieiiieeiieeieeieesteseeste e eieesieesteesenessnesssessseesseensns 05-23-22 ........ 936-437-6253
PD-93.......... EMpPloyee ClasSITICAtION .....c..ccvecieriirieiiieiieieesiteseesteeresseesbeesseesseesseessseesseessaessaesseesssesssessseessessseenses 06-01-17 ........ 936-437-4239
PD-%4.......... IS (03 < USSP 12-01-20 ........ 936-437-4136
PD-97.......... Training and Staff DEVEIOPIMENL...........c.eveiiiiieiieiieree ettt see e re e e ssaesreessresssessseesseesseennns 06-01-17 ........ 936-437-4451
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http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-51.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-52.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-53.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-54.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-55.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-56.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-57.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-61.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-71.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-72.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-73.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-75.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-76.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-79.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-80.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-81.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-84.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-85.pdf
https://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-89.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-90.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-91.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-92.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-93.pdf
https://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-94.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-97.pdf
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