“LIFE DECISIONS PROGRAM”
REQUEST / ACKNOWLEDGEMENT FORM

** Please complete the form by typing your information in the shaded areas.

Once completed, print and sign the form, then fax/mail to the appropriate unit. **
Dear Life Decisions Program Sponsor:

The Texas Department of Criminal Justice (TDCJ) Life Decisions Program appreciates your invitation to speak at       -        (City)       (County), Texas on the following date:      .  Each presentation typically allows ten - fifteen minutes per offender to present his or her life story.  Dependent upon the type of program, the presentation may also include a question and answer session following the life story presentation.  The team will generally consist of two security staff members and one - two TDCJ offenders as determined by the program type requested.  The team will travel from the       Unit in      , Texas to your location.   In order to coordinate and facilitate the scheduling of the program in your area, please provide the following information:

Location of program to include physical address (Please fax/enclose a map or detailed directions to the program location):    
Program type:  FORMCHECKBOX 
 Life Decisions
  FORMCHECKBOX 
 Shattered Lives/Dreams

 FORMCHECKBOX 
 Other
Number of offenders requested (Maximum of two):     .

Number of presentations:     .

Expected audience total(s) for each presentation(s):      /      Students/Adults,      /      Students/Adults.

Time each offender presentation is to begin:      ,          .                                                                            
Program ending time:      .

Contact point/location at campus/facility:      .                                                    
Contact person for program presentation:      .                                                          

Contact telephone number:       .

Contact email address:       .

**Note: travel is limited to day trips only.** Please allow adequate travel time from the above TDCJ Unit and between presentation destinations.  Extended “slack” time (30 minutes or more) between presentations creates offender logistical problems, and should be avoided. Lunch may be provided by the school/sponsor on location in order to accommodate a tight program schedule with 30 minutes being sufficient for lunch.   
The Life Decisions program is a free public service provided to your community by the Texas Department of Criminal Justice.  It is the goal of the program to reach as many people as possible within the limited time we are in your area.  It is important that each presentation be attended by as many people as can be facilitated.  This will ensure the cost effectiveness of the program and optimize the use of limited resources. Your assistance in helping achieve this goal is greatly appreciated.  
Please have your school/organization’s administrator complete and return this form at least 30 working days prior to the requested presentation date.  Failure to meet the 30 working day deadline may prevent the program from being scheduled on the requested date.  Within five (5) working days, a TDCJ unit representative will contact you at the number above to confirm requested program presentation date or discuss alternative program presentation scheduling dates.  
My signature below serves as acknowledgment to the following: I understand the above statements and I will agree to the requirements. I realize there will be one or more offenders visiting my campus/facility who are currently incarcerated in the TDCJ prison system.  I will also agree to assist TDCJ in assuring that no direct contact or interviews will be made by any audience members or media with the offender presenter(s).

	     
	
	

	Name
	
	Signature

	     
	
	     

	Administrator Title
	
	Date


Reply To:
Unit Warden







Attn:

 Life Decisions Program 






