TEXAS DEPARTMENT OF CRIMINAL JUSTICE
PERSONNEL MANUAL NUMERICAL INDEX - JUNE 1, 2016

EXECUTIVE DIRECTIVES

Effective or  Program Area

Policy Number Title Revision Date Phone Number
PD-01.......... Human Resources POlIiCieS anNd PrOCEAUIES .........ccuiiveiiieiiere ettt sttt seesnee e 08-01-15 ........ 936-437-3175
PD-03.......... EMPIOYEE ID CAIUS......cuveveeieiieiieiie ittt sttt ettt et e st e be st et e st eseeseeseatestesaesseseseeneenennanrens 11-01-09 ........ 936-437-4058
PD-04.......... Consultant and Contract Employee Information Confidentiality ...........c.cooeveieiiininiiiieccccee 10-01-14 ........ 936-437-3175
PD-07.......... EMPIOYEE EXIT INTEIVIBWS.......oiiiiiiieieiee ettt ettt bbbt nre s 11-01-14 ........ 936-437-3175
PD-10.......... WVOTKFOICE DIVEISITY ....viiiceie ettt ettt et e e st e s be e besbeeseestesaeesbesteeneesresteentens 08-01-13 ........ 936-437-4088
PD-12.......... Equal EMployment OPPOITUNILY .....ccveieiececce ettt st sbeera b sreesnesresneennas 11-01-13 ........ 936-437-4240
PD-13.......... Sexual Harassment and Discourteous Conduct of a Sexual Nature..........ccccooeveeiniininieneneseeeseiens 11-01-14 ....... 936-437-4240
PD-14.......... Americans with Disabilities Act and Employment of Persons with a Permanent or Long-Term

MEMICAL CONUITION ...t ettt b et e e st b e bbbt st e e eneereene e 06-01-15 ........ 936-437-3103
PD-15.......... Religious Accommodation in the WOIrKPIACE ..........cccciiiiiicii it 08-01-15 ........ 936-437-3103
PD-17.......... Drug Free WOTKDIACE. .......ccviiiiciecie ettt sttt e st e et e s be e beesbesbeesbesbesneestesbeeneesbesteentens 06-01-11 ........ 936-437-3171
PD-20.......... Employee ASSISTANCE PrOGIAM .......ocuiiiiiiiieiiii sttt sttt 11-01-15 ........ 936-437-3171
PD-22.......... General Rules of Conduct and Disciplinary Action Guidelines for EMpIOYees..........ccccvvvvieiiiniiinne 09-01-14 ........ 936-437-3151
PD-23.......... Employee Political Activity and Participation in Employee Organizations ..............ccoceoereneneieinnniens 08-01-10 ........ 936-437-3151
PD-24 .......... AdMINISITAtIVE SEPATATION .....cveiviitiiiieieee bbbt b bbb n e eee e 02-01-14 ........ 936-437-3151
PD-25.......... RedUCtION-IN-FOICE PIOCEAUIES ......ocveieitieiie e eiieie sttt et ste sttt este et e s e eraesbesteessestesneesansteeneestesneentens 11-01-10 ........ 936-437-4058
PD-26.......... NN o011 RS SSSRS 06-01-16 ........ 936-437-4058
PD-27 .......... Employment Status Pending Resolution of Criminal Charges or Protective Orders...........ccccocevvvivvvnnne 08-01-15 ........ 936-437-3151
PD-28.......... Dress and Grooming StANAIAS ........c.coveiiiieiiiicc ettt s re et e e be s e e e e sbeeaesreeraenrens 07-01-10 ........ 936-437-3151
PD-29.......... Sexual Misconduct With OFFENAEIS.........ccoiuiiiecic e nre s 09-01-14 ........ 936-437-3151
PD-30.......... EMpPloyee GrieVanCe PrOCEAUIES .........ccuiii ittt ste et s et ste e sbe e e st esbe e e sbeetaesbesbaennestesneeseas 11-01-09 ........ 936-437-4240
PD-31.......... Discrimination in the WOIKPIACE .........c.oiiiie ittt sttt sbesta et 11-01-14 ........ 936-437-4240
PD-32.......... WHISHIEDIOWET ACE ...t sttt et e s e e b e s et e see st et et eneenenreanas 05-01-15 ........ 936-437-3123
PD-33.......... TraiNEe MANAGEMENT ...o.eiiiiiiiie ettt sttt en e s eeete e eesaeere e bt sse et e abeameeseeebeenteseeereeeeaneeneenes 06-01-12 ........ 936-437-3123
PD-35.......... Independent Dismissal Mediation and Dispute ReSOIULION ..........c.coeiiiiieiiiieii e 08-01-12 ........ 936-437-3139
PD-37.......... Employee Commercial Drivers’ Physical Examination and Alcohol/Drug Testing Programs ............... 11-01-10 ........ 936-437-3171
PD-44.......... REUITEMENT BENETITS .....ei ettt te et ettt e st e sbeeneeseesteeneeseeeneennens 04-01-16 ........ 936-437-4160
PD-45.......... Workers” Compensation and Return to WOrk Program.............cccooviiirineneneiese s 09-01-15 ........ 936-437-4186
PD-46.......... Medical aNd PAreNtal LEAVE.........ccviieieirieiesie sttt ste st s tesra e e s teese e tesneesaesteeneesaeaneenaens 09-01-15 ........ 936-437-4186
PD-47.......... Benefit REPIACEMENT PAY ........oiiiiiiiiiieieee bbb bbb 05-01-15 ........ 936-437-6258
PD-48.......... Unemployment COMPENSALION. ..........uoiiiiiie ettt sttt e eeese e tesreeneestesneeseesteeneeseeeneenneas 09-01-15 ........ 936-437-3103
PD-49.......... Leaves Other than Medical and Parental .............ccoooioiiiiiieieie e e 09-01-15 ........ 936-437-4186
PD-50.......... SICK LBAVE POON ...ttt bbbt b b bbbt et 01-01-11 ........ 936-437-4186
PD-52.......... Performance EVAlUBLIONS ..........ooii ettt st et et sreenesteaneeneas 08-01-13 ........ 936-437-4065
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http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-01.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-03.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-04.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-07.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-10.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-12.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-13.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-14.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-15.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-17.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-20.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-22.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-23.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-24.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-25.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-26.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-27.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-28.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-29.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-30.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-31.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-32.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-33.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-35.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-37.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-44.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-45.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-46.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-47.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-48.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-49.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-50.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-52.pdf
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PD-53.......... Employee Awards and RECOGNITION.........ccuiiiiiiiiiiiiisc st pe e e 08-01-15 ........ 936-437-4125
PD-54.......... RECTUITMENT BONUS PIOGIaM ... ....iitiiiiiiieeie ettt et 04-01-15 ........ 936-437-4058
PD-55.......... Human Resources RECOIdS aNd FIlES.........cueiiiieiiieeieie sttt ene e 02-01-11 ........ 936-437-4075
PD-56.......... Request for and Release of Employment Information or DOCUMENLS .........ccceviviieiiiiiiiee i 05-01-10 ........ 936-437-4075
PD-57.......... Employee Appearances in Judicial or Legislative Proceedings or for Jury Service ...........cccocevvivnnnnnne 04-01-15 ........ 936-437-3151
PD-61.......... HOUSENOIA GOOUS IMOVE ...ttt sttt et s e s te et e testeese e tesneesaesseeneenteeneentens 02-01-14 ........ 936-437-6415
PD-71.......... SeleCtion SYSIEM PrOCEAUIES .......viiviiie ettt sttt sttt e st sb e s e et e s be e sbesbe e st e sbeateesbesreeneenns 09-01-15 ........ 936-437-3119
PD-72.......... Employee Salary AdMINISITALION .........cccoiiiiiiiiiie e st s be e ta b s re e e re e neas 11-01-09 ........ 936-437-4058
PD-73.......... Selection Criteria for Correctional Officer APPIICANTS .........ooveviiiiiiiereeee e 09-01-15 ........ 936-437-4025
PD-75.......... Applicants with Pending Criminal Charges or Prior Criminal ConvicCtions............ccccevveveieiieieeeennens 02-01-12 ........ 936-437-4058
PD-76.......... Employment and Reemployment of Members of the Uniformed Services..........ccccvvvveviiiiecvcincnene. 10-01-12 ........ 936-437-4058
PD-79.......... Employee Transfers and REASSIGNMENTS ........coiiiiiiiiriiieieese e 08-01-10 ........ 936-437-4025
PD-80.......... OULSIAE EMPIOYMENT ...t bttt b b b e nre s 10-01-11 ........ 936-437-4058
PD-81.......... Multiple Employments With the STAte.........c.coceiiiiiicc e e 08-01-13 ........ 936-437-4058
PD-84.......... Reemployment and Selection OF RELITEES .........cviiiiiiiiiiee e 04-01-16 ........ 936-437-4058
PD-85.......... Custodial Officer Certification, Hazardous Duty Pay, and LONgeVvity Pay ..........cccccvvnireneneinininniens 07-01-11 ........ 936-437-3175
PD-90.......... METIT SAIAIY INCIEASES .....veevviiie et ettt ettt sttt s te ettt e s te e e e st e s te e st e sbeesbesbeebeesbesbeess e besaeeseesbeensestesteentens 08-01-13 ........ 936-437-3175
PD-91.......... Work Cycles and Compensable HOurs Of WOTK..........c.coviiiiiiiiiic e st 04-01-14 ........ 936-437-6258
PD-92.......... Direct Deposit and PayCard PrOGIamS ........c.eveiiiiiriinieiieieeeesie sttt 07-01-15 ........ 936-437-6253
PD-93.......... EmMPloyee CIasSifICAtION ........ccociiiiiiicc et sbe et e e be s reenestesneeras 08-01-10 ........ 936-437-3175
PD-97 .......... Training and Staff DEVEIOPIMENT.........c.oii et s re st sbe e reebesre e 10-01-07 ........ 936-437-3190
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http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-53.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-54.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-55.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-56.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-57.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-61.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-71.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-72.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-73.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-75.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-76.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-79.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-80.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-81.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-84.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-85.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-90.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-91.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-92.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-93.pdf
http://www.tdcj.texas.gov/divisions/hr/hr-policy/pd-97.pdf

